













































	Structure Bookmarks
	Post Office Box 549 Phone (252) 261-3552 101 Veterans Memorial Drive Fax (252) 261-7900 Kitty Hawk, NC 27949 
	Figure
	www.kittyhawknc.org 

	Kitty Hawk Planning Board Meeting October 30, 2025 ,.. 6:00 p.m. Kitty Hawk Municipal Building 
	Agenda 
	1. 
	1. 
	1. 
	Call to Order/Attendance 

	2. 
	2. 
	Approval of Agenda 

	3. 
	3. 
	3. 
	Approval of Minutes: 

	a. Draft minutes of September 18, 2025 

	4. 
	4. 
	4. 
	Administrative Report: 

	a. Town Council Action 

	5. 
	5. 
	Public Comment 

	6. 
	6. 
	6. 
	Special Use Permits 

	a. 
	a. 
	a. 
	5416 N Croatan Hwy -Gas station/convenience store 

	b. 
	b. 
	4352 B The Woods Rd -RV Park Expansion 



	7. 
	7. 
	7. 
	Comments: 

	a. 
	a. 
	a. 
	Chairman Richeson 

	b. 
	b. 
	Planning Board Members 

	c. 
	c. 
	Town Attorney 

	d. 
	d. 
	Planning Director 



	8. 
	8. 
	Adjourn 


	3a. 
	Kitty Hawk Planning Board Meeting September 18, 2025 -6 p.m. Kitty Hawk Municipal Building, Smith Room 
	Kitty Hawk Planning Board Meeting September 18, 2025 -6 p.m. Kitty Hawk Municipal Building, Smith Room 
	Minutes The Town of Kitty Hawk Planning Board held its regularly scheduled meeting on Thursday, September 18, 2025. The meeting was held in the Smith Room at the Kitty Hawk Municipal Building, 101 Veterans Memorial Drive, Kitty Hawk, NC. 
	1.) Call to Order: 
	1.) Call to Order: 
	1.) Call to Order: 
	6:00 p.m. 

	Attendance: 
	Attendance: 

	Members Present: 
	Members Present: 
	John Richeson, Chairman, 
	Bryan Parker, Vice Chairman 

	TR
	Matt Spencer, Member 
	Dave Morton, Alternate 

	Members Absent: 
	Members Absent: 
	Chuck Heath, Member 
	Blair Meads, Alternate 


	Jim Geraghty, Member 
	Others Present: Rob Testerman, Planning Director, Melody Clopton, Town Manager Jessica Everett, Administrative Zoning Technician 
	Voting: Dave Morton will vote this evening in place of absent members. 
	2.) Approval of Agenda: 
	2.) Approval of Agenda: 
	Chairman Richeson: Does anybody have any changes, deletions, additions, or last­
	minute changes? Okay, seeing none, we'll declare the agenda approved. 

	3.) Approval of Minutes: 
	3.) Approval of Minutes: 
	Chairman Richeson: Did everyone get a chance to review the minutes from the May 15, 2025, meeting? Are there any glaring misprints that need correction? Seeing none, does someone care to make a motion to approve the minutes for this May 15 meeting? 

	MOTION 
	MOTION 
	Motion made by Matt Spencer to approve the May 15, 2025, minutes. 
	Seconded by Vice-Chairman, Bryan Parker. 
	Vote: YEAS -unanimous 
	4.) Town Manager Presentation 
	4.) Town Manager Presentation 
	Town Manager Clopton: Good evening, I am Melody, I think I met all of you, or at least met you once or twice. First of all, thank you for all that you do for the town. We appreciate your service. 
	Minutes of the Kitty Hawk Planning Board DRAFT September 18, 2025 Page 2 of9 
	I have been tasked by Town Council to come up with the operating guidelines for highly effective government. They kind of felt that even within themselves, they needed some guidelines for attendance and dress code and things like that. So I believe you all have this in your packet? And I guess that's why I'm just going to review it with you. And the town council has all signed this, so you're next on the list, and then we will get the Board of Adjustment. So anybody who is elected or appointed to a board po
	1.Honor the expressed will of the majority, respect the concerns of the minority, and give our best efforts to work for the benefit of all. 
	2. 
	2. 
	2. 
	To ensure maximum productivity, the Board should focus on policy-making work, and the staff should focus on day-to-day operational work and provide progress updates. 

	3. 
	3. 
	Act with integrity and independence from improper influence as they exercise the duties of their office. 

	4. 
	4. 
	Faithfully perform the duties of their office. Board members should act as the especially responsible citizens who others can trust and respect. 

	5. 
	5. 
	Conduct the Work of the Board in an Open and Public Manner. Complying with all applicable laws governing open meetings and public records. 

	6. 
	6. 
	Review meeting materials thoroughly and identify any questions, concerns, or points requiring clarification from staff. Whenever possible, questions should be submitted to the staff in advance of the meeting. 

	7. 
	7. 
	All interactions should reflect a spirit of mutual respect, transparency, and cooperation. Number eight is specifically for town council members. Does anybody have any questions or comments about any of those things? 


	Chairman Richeson: Well, I just demonstrated exactly what not to do. Town Manager Clopton: Yeah, okay. Secondly, the dress code. Members are expected to present a professional appearance at all public meetings and events. Attire should reflect the organization's value of professionalism and foster public confidence. We have a list of acceptable things, slacks, trousers, shorts, dresses, skirts, blouses, golf shirts, collared shirts, sweater shirts. Not acceptable are t-shirts with slogans or logos, athletic
	Minutes of the Kitty Hawk Planning Board DRAFT 
	September 18, 2025 
	Page 3 of 9 
	that sounds like just on your conversation before people notify you as the board chair if they're not able to attend, or Rob, or somebody. Just make sure somebody knows. And giving as much notice as possible if you're unable to attend a meeting. So the last page is a name, signature, and date. And if nobody has any objections I would like for you to sign. I appreciate your cooperation and if anyone has any questions, let me know. Thank you. Chairman Richeson: Thank you. That brings us to item number five. M
	5.) Administrative Report 
	5.) Administrative Report 
	Mr. Testerman: So, at the June 2nd council meeting, they approved the two-lot subdivision for 4106 Bob Perry Road. July 7th, they voted to deny the amendment to the subdivision ordinance following the planning board's recommendation. And that same hearing, they heard the revised language for the decks and permeable materials. They ended up tabling it, and then at the August 4th meeting, they approved that text amendment. And in September, I had nothing on the agenda. Chairman Richeson: Thank you, Rob. That 

	6.) Public Comment: 
	6.) Public Comment: 
	Chairman Richeson stated that this portion is dedicated to those in the audience who want 
	to speak to the Board about any issues. Those speaking should come to the podium and 
	state their name for the record. He also noted that the Board is an 'advisory' board to the 
	Town Council, and the Council can approve or deny what the Board puts forward. 

	7.) Text Amendment 
	7.) Text Amendment 
	a.) Sec. 42-74. Variances. Update language related to variance findings to align with state statutes. 
	Mr. Testerman: All right, this one should be fairly straightforward. During the last variance hearing that the board adjustment held, I was looking through the ordinance and noticed that our ordinance is still requiring, and we haven't been enforcing it because the state has eliminated that fifth requirement that the variance is the variance is the minimum variance that will make possible a reasonable use of the building or structure. The applicants for variances no longer have to show that it's the minimum
	Minutes of the Kitty Hawk Planning Board DRAFT 
	September 18, 2025 
	Page 4of 9 
	COMMENTS 
	COMMENTS 
	Chairman Richeson: Now, would you explain, mind explaining to the board what you told me, what it went from application, went from ordinance to regulation, the language? Mr. Testerman: Yeah, just mirroring the state statute, you said the final, the last page of the staff report has the actual 160D-705 and they make reference to regulation rather than ordinance. So, it probably doesn't really make a difference, but I figured if we're changing it anyway, we might as well make it just line up with the state. A




	MOTION 
	MOTION 
	Vice Chairman Parker: I recommend approval of the proposed amendments to section 42-74. The board has found this proposal to be consistent with the town's adopted land use plan. Seconded by Matt Spencer 
	Vote: YEAS -unanimous. 
	Vote: YEAS -unanimous. 
	Chairman Richeson: That brings us to item number eight. 

	8.) Commercial Site Plan Review 
	8.) Commercial Site Plan Review 
	a.) 5133 Putter Lane Commercial Park and Lot. 
	Mr. Testerman: All right, and just as a reminder, this is a commercial site plan review, so we're just reviewing to ensure that all the minimum zoning standards are being met. It's a fairly straightforward proposal here, just a commercial parking lot that would be in that vacant lot to the north of the three medical offices connected there to provide extra parking for those offices. You can see the proposed lot coverage, physical area is at 47.27%, which is well under the maximum allowed. Yards and setbacks
	Minutes of the Kitty Hawk Planning Board DRAFT September 18, 2025 Page 5 of9 
	on the board when those three offices were applied for and approved. Matt, I don't recall if you were on the plan board. Mr. Spencer: I was on alternate. Mr. Testerman: Okay, during that review, the access from those three buildings that feeds out onto Putter Lane drew some comments and concerns from residents on Putter Lane with increased traffic. It's a private road on that section, and they were concerned with increased traffic, maintenance and all that, so my thought was to try to get ahead of any poten
	that was the only concern that our public works director had. It appears to meet all the minimum zoning requirements. You see they have incorporated permeable pavement in there with the concrete or the asphalt as well. 


	COMMENTS 
	COMMENTS 
	Mr. Spencer: So Rob, oh I'm sorry, can I just interrupt? So your recommendation, Rob, I understand that Putter Lane right left turn, but you don't have a condition in your recommendation in the package about the access for utility repairs. So we're going to have to read that in? Is that what you're saying? Mr. Testerman: Right, like I said, that just came to me yesterday. But yeah, you can in the motion just make reference to what I noted. Vice Chairman Parker: Have you heard anything from the neighbors abo
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	notices went out and all that. That's not a part of this. And they wouldn't be an adjacent property owner anyway. Chairman Richeson: Anyone have any questions for the applicant? Mr. Morton: Yeah, so this has nothing to do with required parking. This is just additional parking that those three units want to have for customers slash people that work there and so on? Mr. Strader: You are correct. Mr. Morton: I was curious whether or not it was required, part of required or not, because then what would you do w
	care for our patients and to support our dedicated health care team, we believe the addition of parking spaces is both necessary and urgent. We sincerely appreciate your consideration and help make this matter possible. And in my own words, I was just going to reiterate what I think you heard Rob already say. It is a commercial site plan for parking and it's been designed to be in complete conformance with your ordinance. It does meet the thresholds for a state P&S permit or a state stormwater permit. Howev
	Minutes of the Kitty Hawk Planning Board DRAFT September 18, 2025 Page 7 of 9 
	and then connecting to Putter Lane, which obviously needs the town's cooperation because it's not a public highway, but there is access to it. And yes, that would be in full support of any conditions, whether it's a right out only. And yes, they definitely want to be neighborly. And if they're seeking your permission to go on your property, they definitely want to provide you access and to grant any easement needed for your border infrastructure. So again, they want to be neighborly. Chairman Richeson: Does
	that's necessary at all. Chairman Richeson: Anyone else? Mr. Morton: When you say right out though, are you talking about putting in a, what I would call like a pork chop, that forces you to go right? Or is it just going to be a sign that says right turn only? What exactly does that mean, right out? Does it mean an additional, we call it pork chops, I'm not sure. Mr. Testerman: It could either be accomplished by signage or just designing it to funnel traffic one way. Mr. Morton: I'm so sorry, I don't mean t
	Minutes of the Kitty Hawk Planning Board DRAFT September 18, 2025 Page aof9 
	Mr. Testerman: Well, I think if we're setting the condition of approval to do it, then I guess it'd be the town to decide how you want to see that accomplished and see what the, and this is a commercial site plan and not, you know, like a special use permit where we can set specific conditions. It's more, you know, we would like to see this happen because we don't have any requirement in our zoning ordinance to source that to happen. Mr. Morton: The question would go to them, and they would say, Hey, how ab
	get abused. I mean, so no matter what we put here, it's not going to say no one will ever turn around. Right. However, I think most of us obey signage, so at a minimum, I believe the signage would be acceptable. I'm not opposed to shaping the entrance; I just have to be careful with the design because I want to allow traffic to come in from either direction. Mr. Morton: Oh yeah, you mean if they were coming down the private part of Putter Lane, then it would be hard for them to turn right in there if we sha
	Minutes of the Kitty Hawk Planning Board DRAFT September 18, 2025 Page 9 of 9 
	re like, thats my street. I think most people would obey a sign and also remember that the proposed parking area attaches to the parking lot, is aproned into the parking lot from the ear, nose, and throat place, so people have another way to get out too. Like if they're going south, they can go to through the apron s not the only exit. s anything else, lm ready to make a motion. 
	Chairman Richeson: They
	1
	1
	and exit the bypass and go south. So that
	1
	Mr. Spencer: Unless there
	1
	1

	MOTTION 
	MOTTION 
	Mr. Spencer: I move to recommend approval of the commercial site plan for 5133 Putter Lane, subject to the conditions recommended by staff and also the condition that the town have some sort of enforceable access for utility repair and replacement, and that we limit egress from this parcel onto Putter Lane to right turn only. Seconded by Chairman Richeson. 
	Vote: Aye -unanimous 
	Vote: Aye -unanimous 
	Mr. Strader: Thank you all, I appreciate it. Good seeing you. Chairman Richeson: Thank you. That brings us to number nine, comments. 
	9.) Comments 
	Chairman Richeson: First Meeting in a long time, so I'm a little rusty. 

	10.} Adjourn: 
	10.} Adjourn: 
	Hearing no further comments, Chairman Richeson adjourned the September 18, 2025, Kitty Hawk Planning Board meeting at 6:29: p.m. 
	Respectfully Submitted, 
	Jessica M. Everett Administrative Zoning Technician 
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	MEMORANDUM 
	TO: 
	TO: 
	TO: 
	Chairman Richeson and Members of the Planning Board 

	FROM: 
	FROM: 
	Rob Testerman, AICP, CFM, CZO 

	DATE: 
	DATE: 
	October 30, 2025 

	RE: 
	RE: 
	Commercial Site Plan: Gas Station 5416 N Croatan Hwy 
	-



	Attachments: 
	Attachments: 
	• 
	• 
	• 
	Invest & Improve Character Area Description 

	• 
	• 
	Narrative 

	• 
	• 
	Construction Plans (Site plan is sheet CSl0l) 

	• 
	• 
	Building Elevations 

	• 
	• 
	Appraisal Report 



	Proposal 
	Proposal 
	The applicant requests approval of a Special Use Permit (SUP) and commercial site plan to develop a gas station with an accompanying 4,173 sq. ft. convenience store at 5416 N. Croatan Highway. Gas stations are permitted in the BC-1 zoning district as a special use. 
	Background Information The subject property is zoned General Beach Commercial (BC-1) and currently contains a vacant bank building. 
	Surrounding land uses include: 
	• 
	• 
	• 
	North (Southern Shores): A bank and fast-food restaurant. 

	• 
	• 
	West: Carawan's Seafood (zoned BR-1). 

	• 
	• 
	East: Atlantic Union Bank (zoned BR-1). 

	• 
	• 
	South: Wal-Mart (zoned BC-3). 


	Staff Analysis Lot Area: 
	Commercial Site Plan/ SUP: 5416 N Croatan Hwy, Royal Farms October 30, 2025 Page 2 
	■ Site: 1.16 acres (50,527.5 sq. ft.). 


	Lot Coverage: 
	Lot Coverage: 
	■ Maximum: 60% (30,316.5 sq. ft.); up to 72% (36,379.8 sq. ft.) with permeable pavement. 
	• Proposed lot coverage physical area: sq. ft.). 
	71.75% (36,305.87 

	o 
	o 
	o 
	Standard lot coverage: 30,291.9 sq ft (59.9%) 

	o 
	o 
	Permeable pavers: 5,960.4 sq ft (11.8%) 



	Building Height: 
	Building Height: 
	• Maximum: 35 feet. 
	■ Proposed: 21' 9" to top of parapet, 32'5" to top of gable, 38'5" to top of cupola. 
	• 
	• 
	• 
	Sec. 42-7(a) states specifically that cupolas are allowed to extend up to four feet above the maximum building height. 

	• 
	• 
	Proposed heights are compliant. 


	Building Setbacks: 
	IRequirementll 
	IRequirementll 
	IRequirementll 
	Proposed 
	II 
	Required 

	!Front II 
	!Front II 
	120 ft 
	II 
	15 ft 

	jRear II 
	jRear II 
	22 ft 
	II 
	20ft 

	lside (W) II 
	lside (W) II 
	78 ft 
	II 
	10 ft 

	lside (E) II 
	lside (E) II 
	80ft 
	II 
	10ft 


	Additional requirements for gas stations per Sec. 42-250(b)(2): 
	• Canopy: Required 30 ft; proposed 40 ft. 
	• Pumps: Required 50 ft; proposed 52 ft. Open Space: 
	• Required: 25%. 
	• Proposed: 28.25%. 

	Access: 
	Access: 
	The site has an existing right-in/right-out access point onto US 158, as well as two access points on the private road serving the adjacent commercial development to the south. 

	Parking: 
	Parking: 
	• Requirement: 1 space per 350 sq. ft. GFA + employee spaces. 
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	o 4,710 sq. ft. GFA = 14 spaces+ 6 employee spaces= 20 total required. 
	• Proposed: 33 spaces (including 2 ADA spaces). Compliant. 
	Buffers: 
	Buffers: 
	Not applicable; no adjacent residential zoning. 

	Waste Management: 
	Waste Management: 
	A dumpster pad is proposed with three-sided enclosure walls and front gates. 

	Lighting: 
	Lighting: 
	Lighting plan has been submitted, appears to be compliant with requirements of 42-515 

	Signage: 
	Signage: 
	Elevations indicate a freestanding sign consistent with ordinance requirements. Final review will occur through a separate administrative sign permit application (freestanding, canopy, and wall signage). 

	Wastewater Disposal: 
	Wastewater Disposal: 
	The proposed development would tie in to the existing private wastewater system. The applicant has submitted an easement agreement indicating permission to do so. The project narrative indicates that the projected daily flow is 2,482 GPO, the capacity of the system, based on a 2017 study is 3,720 GPD. 

	Flood Zone: 
	Flood Zone: 
	The property is located in Flood Zone X. Town regulations require the lowest floor elevation at or above 8' NAVD. The site plan does not provide a proposed finished floor elevation. 

	Recommended Conditions of Approval 
	Recommended Conditions of Approval 
	Prior to Issuance of a Building Permit: 
	• 
	• 
	• 
	Submit copy of stormwater permit or other DEQ documentation. 

	• 
	• 
	Submit copies of wastewater permits or other related approvals. 



	Land Use Plan 
	Land Use Plan 
	This property is located in an area designated as an "Invest and Improve" character area. This designation is primarily in high traffic corridors, where levels of commercial or employment activity are greatest, or where conditions create the potential for higher intensity uses. 
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	The following policies and objectives relevant to this application are stated in the CAMA Land Use Plan: 
	Policy 3.1: Manage land use and development to minimize primary and secondary impacts on resources and existing residents through standards for development. 
	Policy 3.2: Encourage commercial development at appropriate scales in areas zoned for commercial (BC and VC districts) 
	► Encourage larger scale commercial development to be along US 158 
	Policy 5.1: Utilize the future land use map, storm surge maps, flood exposure maps, wetlands assessments and projected sea level rise and flood vulnerability data when considering rezoning and development requests. 
	Special Use Findings 
	Per Section 42-100(b)8, to approve the application, the town council must make findings that the proposed special use: 
	a. 
	a. 
	a. 
	Does not materially endanger the public health or safety, 

	b. 
	b. 
	Does meet all required conditions and specifications, 

	c. 
	c. 
	Will not substantially injure the value of adjoining property or be a public nuisance, and 

	d. 
	d. 
	Will be in harmony with the area in which it is located and be in general conformity with the comprehensive plan. 


	Planning Board Action 
	The Planning Board is asked to provide the Town Council with a recommendation regarding the proposed site plan/special use permit for 5416 N. Croatan Highway. 
	If the Board chooses to recommend approval, the motion may be stated as follows: 
	"I move to recommend approval of the commercial site plan & special use permit for a gas station and convenience store at 5416 N. Croatan Highway, subject to the conditions recommended by staff [INSERT ANY ADDITIONAL CONDITIONS HERE]." 
	If the Board chooses to recommend denial, the motion may be stated as follows: 
	Commercial Site Plan/ SUP: 5416 N Croatan Hwy, Royal Farms October 30, 2025 Page 5 
	"I move to recommend denial of the commercial site plan & special use permit for a gas station and convenience store at 5416 N. Croatan Highway, based on the following findings: [INSERT JUSTIFICATION AND/OR CITE NONCOMPLIANCE WITH TOWN CODE]." 
	Directions to the Subject Property (from Kitty Hawk Post Office, N. Croatan Highway & Kitty Hawk Road) Drive approximately 3 miles north on N. Croatan Highway. The subject property is located on the left side of the highway where the vacant Truist building currently sits. 
	Figure





	INVEST AND IMPROVE 
	INVEST AND IMPROVE 
	This designation is for areas primarily in high traffic corridors, where commercial or employment activity already exists, or where conditions create the potential for higher intensity uses and development. Mostly this means existing commercial centers, but could also include offices or mixed-use development. A variety of residential uses may be appropriate in some areas. Areas where significant intensification is not desired are coded under a different designation. For instance, a legacy light industrial w
	TYPICAL USES 
	TYPICAL USES 
	» Commercial and office uses » Employment uses » Attached residential and resort uses 
	Figure
	Figure
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	MEMORANDUM 
	TO: 
	TO: 
	TO: 
	Chairman Richeson and Members of the Planning Board 

	FROM: 
	FROM: 
	Rob Testerman, AICP, CFM, CZO 

	DATE: 
	DATE: 
	October 30, 2025 

	RE: 
	RE: 
	Special Use Permit: RV Park 4352 B The Woods Rd 
	-



	Proposal 
	Proposal 
	The applicant is requesting approval of a special use permit to develop an expansion ofthe 
	existing Preserve RV Park, on their vacant parcel located at 4352 B The Woods Rd. 

	Attachments 
	Attachments 
	Accommodate and Adapt character area description 
	Acknowledge and Conserve character area description 
	Project Narrative 
	Site Plan 

	Staff Analysis 
	Staff Analysis 
	Zoning: VR-3. RV Parks are permitted as an SUP, regulated by the standards of Chapter 42, 
	Division 4 of Town Code. 
	Lot Area: 6.21-acres 
	Access: The park expansion is proposed to be accessed via the interior drive aisle of the existing portion ofthe Preserve RV Park, which ultimately feeds out to The Woods Rd. 
	Flood Zone: The subject property is located nearly entirely within an AE(4') flood zone. The Flood Damage Prevention Ordinance [Sec 14-82(8)] requires that recreational vehicles in a SFHA shall either be on site for fewer than 180 consecutive days; or be fully licensed and ready for highway use at all times (ready for highway use means it is on wheels or a jacking system, is attached to the site only by quick disconnect type utilities, and has no permanently attached additions) 
	RV Park Specifications (Division 4) Sanitary facilities, water supply, sewerage, refuse disposal and utilities 
	42-619(2) -A supply of pure running water for domestic purposes, from a source approved by the County health department, shall be provided for every park. 
	CUP: RV Park, 4352 B The Woods Rd October 30, 2025 Page2 
	• The site plan indicates a proposed waterline to tap into an existing 6" Dare County water main that runs through the subject property. The proposed line would provide water to the individual RV sites. 
	42-619(3) -Common sanitary and laundry facilities consisting of at least one flush toilet, one shower and one lavatory for each sex for every 20 RV spaces. 
	• Site plan indicates a proposed bathhouse. The project narrative indicates that there would be 2 toilets and 2 showers for each sex. It is not stated in the narrative, but 2 lavatories (sinks) for each sex are required as well. This would be verified during the building permit review. 
	42-619(4) -Sets standards for the bathroom design that would be verified during building permit review. Additionally, it states that "every toilet room, shower room and lavatory room shall be kept clean, well-lighted, screened with a wire mesh, adequately heated at all times, and shall be disinfected periodically, but at least once a day", This would be an ongoing condition of approval. 42-619(5) -Requires an approved community sewage disposal system. 
	• Applicant has proposed separate septic systems, one for the bath house, and one for every two RV spaces. Dare County Environmental Health has indicated that this approach would be suitable. 
	42-619(6) -All garbage and refuse shall be stored in suitable watertight and flytight receptacles 
	• Ongoing condition of approval 
	Sec 42-622 Specifications for RV Parks 
	• 
	• 
	• 
	• 
	Minimum of 10 spaces, with a minimum of 1,500 square feet each. The proposal is for 32 spaces. 

	o The applicant has indicated that each space has at least 1,500 sq ft, but opted to not show the RV space perimeters for sake of plan legibility. 

	• 
	• 
	• 
	Minimum 15' separation between RV's and 15' separation from any RV and an exterior property boundary line. 

	o Site plan indicates compliance. 

	• 
	• 
	• 
	One parking space per RV pad is required. 

	o Site plan indicates two parking spaces per pad. 

	• 
	• 
	• 
	Spaces to be graded to prevent water from ponding or accumulating within the park. Each space to be properly graded to a reasonably flat surface and provide adequate drainage away from the space. 

	o Grading plan indicates compliance. 

	• 
	• 
	• 
	All RV spaces to abut an interior drive no less than 20 wide for two-way traffic. Interior drive to be graded and paved or improved with eight inches of ABBC or STBC type 3 base course materials. Recycled asphalt or millings may be used. 

	o Site plan indicates compliance. 

	• 
	• 
	• 
	Park to be developed with proper drainage ditches, banks to be sloped and seeded. 

	o Site plan indicates compliance. 

	• 
	• 
	Cul-de-sacs or dead end roads shall not exceed 1,000 ft in length, measured from the entrance to the center of the turnaround. Any road designed to be permanently closed 
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	shall have a turnaround at the closed end with a minimum right-of-way diameter of 80 feet. 
	o 
	o 
	o 
	New access road is approximately 675 ft, measured from property boundary. If measured from park entrance, the length of the existing access road plus proposed is approximately 1,090 ft. 

	o 
	o 
	Rather than a 80' diameter ROW turnaround, the applicant has proposed a T shaped terminus. Site plan has been forwarded to the Fire Department for review, no concerns about the plans were indicated. 


	• 
	• 
	• 
	• 
	Each park shall have a central structure or structures that will provide separate toilet facilities for each sex, in accordance with Sec 42-619. 

	o Site plan and project narrative indicate compliance. 

	• 
	• 
	• 
	Each park shall provide recreation areas to serve the needs of anticipated users. 

	o The site plan indicates an open space area approximately 70'x75' labeled as 'recreation area'. 

	• 
	• 
	• 
	Mobile homes/manufactured homes are not permitted in RV parks. 

	o Ongoing condition of approval. 

	• 
	• 
	• 
	RV Parks shall provide at least one sewage dumping station, approved by the County Environmental Health Department. 

	o Septic systems have been proposed throughout the park instead of a sewage dumping station, effectively serving as multiple sewage dumping stations. 

	• 
	• 
	• 
	Maximum lot coverage in an RV park is 60%. 

	o Proposed lot coverage is 23.22% or 55,329.8 sq. ft. 

	• 
	• 
	• 
	Ownership of the camping spaces shall be retained by the property owner. Camping spaces shall not be individually conveyed or sold in fee simple title, as condominiums, fractural ownership or interval ownership. 

	o Ongoing condition of approval. 

	• 
	• 
	• 
	Camping units shall be used as temporary quarters or shelter during periods of recreation, vacation, leisure time or travel and shall not be used for permanent living quarters. 

	o 
	o 
	o 
	Ongoing condition of approval. 

	o 
	o 
	The project narrative indicates that the intent is to "rent spaces on a long term (monthly) basis so that their patrons can leave their RV for longer periods of time for convenient visits to the area". 

	o 
	o 
	As long as the RVs are not in one place for greater than 180 days, or remain highway ready, this will be compliant with the FDPO. 

	o 
	o 
	o 
	Section 42-620 requires park operator to keep an accurate register containing a record of all RVs, owners and occupants ofthe park. The register shall contain: 

	• 
	• 
	• 
	Name and address of owner and each occupant 

	• 
	• 
	License number and state of issue of each licensed vehicle (RV} 

	• 
	• 
	Space number in which the RV is parked 

	• 
	• 
	Date of entering the park (check-in) 






	• Date of exiting the park (check-out) See potential conditions of approval. 
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	Land Use Plan 
	This property appears to be located in both the "Accommodate and Adapt" and the "Acknowledge and Conserve" character areas. The "Accommodate and Adapt" character area is described by the Plan as an area "highly vulnerable to flooding, but may occasionally include new elevated structures". "Acknowledge and conserve" is described as low-lying areas that are not suitable for development or areas that are susceptible to natural hazards and inundation. 
	The following policies and objectives relevant to this application are stated in the CAMA Land 
	Use Plan: 
	Policy 3.1: Manage land use and development to minimize primary and secondary impacts on 
	resources and existing residents through standards for development. 
	Policy 4.1: Encourage the preservation of maritime forest, floodplains, marshes and wetlands 
	through development regulations and land protection initiatives. 
	Policy 4.3: Enhance tree cover in the Town of Kitty Hawk 
	Policy 5.1: Utilize the future land use map, storm surge maps, flood exposure maps, wetlands assessments and projected sea level rise and flood vulnerability data when considering rezoning and development requests. 
	Policy 12.1: Continue to be a destination for family-oriented tourism. 
	As part of its review, the Planning Board is asked to determine if the proposed development is consistent with the policies and objectives outlined in the land use plan. 

	Conditional Use Findings 
	Conditional Use Findings 
	Per the standards of Section 42-l00(b)(S), to approve this application, the Town Council must make findings that the proposed special use: 
	a. 
	a. 
	a. 
	does not materially endanger the public health or safety, 

	b. 
	b. 
	does meet all required conditions and specifications, 

	c. 
	c. 
	will not substantially injure the value of adjoining property or be a public nuisance, and 

	d. 
	d. 
	will be in harmony with the area in which it is located and be in general conformity with the comprehensive plan. 



	Potential Conditions of Approval 
	Potential Conditions of Approval 
	• Prior to issuance of any permits, submit copy of Dare County Water Department approval. 
	CUP: RV Park, 4352 B The Woods Rd October 30, 2025 Page 5 
	• 
	• 
	• 
	Prior to Public Hearing, provide plan sheet showing the RV spaces meet the minimum 1,500 sq ft area requirements. 

	• 
	• 
	Park operator periodically (monthly, quarterly, or other) submit park register to Town to review for compliance with occupancy requirements. 


	Planning Board Action 
	The Planning Board has been asked to provide the Town Council with a recommendation regarding the proposed site plan and conditional use permit for the proposed RV Park expansion at 4352 B The Woods Rd. 
	Should the Board decide to recommend approval of the proposed use, the motion could be worded in the following manner: "I recommend approval of the site plan and special use permit for an RV Park at 4352 B The Woods Rd, subject to the conditions listed in the ordinance & those recommended by staff in this report [INSERT ANY ADDITIONAL CONDITIONS HERE]. The Board has found this proposal to be consistent with the Town's adopted land use plan." 
	Should the board wish to recommend denial ofthe proposed use, the following motion could be used: 
	"I recommend denial of the conditional use permit and site plan for RV Park at 4352 B The Woods Rd for the following reason(s): [INSERT JUSTIFICATION AND/OR CITE NONCOMPLIANCE WITH TOWN CODE]." 
	Directions to the Subject Property 
	(from Kitty Hawk Post Office, N. Croatan Highway & Kitty Hawk Road) Drive approximately 1.6 miles west on W Kitty Hawk Rd. Turn right on The Woods Rd. and travel 0.5 mile north, The entrance to The Preserve RV will be on your left, before you reach Twiford St. 


	ACCOMMODATE AND ADAPT 
	ACCOMMODATE AND ADAPT 
	Living on a barrier island means understanding that flooding and natural hazards are a part of life. Hazards like flooding from stormwater, tides, or storm surge will continue to occur and are projected to get worse. The areas covered by this designation are important to the community, but will continue to be more impacted as time goes on. The existing uses in these areas should be aware of these projected changes and take incremental steps to adapt and increase their relative safety. This might include ele
	TYPICAL USES 
	» 
	» 
	» 
	Single family homes 

	» 
	» 
	Reuse of existing buildings 

	» 
	» 
	Water-oriented commercial businesses 

	» 
	» 
	Limited small-scale attached residential 
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	ACKNOWLEDGE AND CONSERVE 
	ACKNOWLEDGE AND CONSERVE 
	This character area includes beach front properties and low-lying lands that have not been developed because they are generally not suitable for development. As seas continue to rise, these areas will be the most heavily impacted and may eventually become periodically or permanently inundated. People and structures in these areas should consider how to incrementally remove their assets to 
	more safe locations. This will happen on a 
	property-by-property basis and the Town may 
	be able to leverage funding to help people 
	voluntarily relocate. 
	TYPICAL USES 
	TYPICAL USES 
	» Single Family Homes 
	» Recreation Facilities 


	PARKS AND CONSERVATION 
	PARKS AND CONSERVATION 
	These areas include parks and conservation lands and those parts of Town that may not be suitable for future development due to environmental constraints or exposure to natural hazards--primarily flooding. Parks and conservation lands including Kitty Hawk Woods Nature Preserve, Sandy Run Park and Kitty Hawk Park are included in this character area. Recreation facilities, trails and associated uses (i.e. parking and bathroom) are acceptable uses in these areas. 
	These areas include parks and conservation lands and those parts of Town that may not be suitable for future development due to environmental constraints or exposure to natural hazards--primarily flooding. Parks and conservation lands including Kitty Hawk Woods Nature Preserve, Sandy Run Park and Kitty Hawk Park are included in this character area. Recreation facilities, trails and associated uses (i.e. parking and bathroom) are acceptable uses in these areas. 
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