
Post Office Box 549
101 Veterans Memorial Drive

Kitty Hawk, NC27949

Phone (252) 261-3552
Fax (252) 26t-7900

www.townofkittyhawk. org

Directlons for Filllng Out A CAMA MINOR Permlt-Riparian

Pleasc lill out the application completely including applicant's signatu€ on the sccond pagc. Bc sure to complctc
thc "statclDeot of ownership" and the "adjaceat propcrty owocrs". Your t cat Permit Ofiicer can assisr you in
Prcpariog your application snd projcct drawings. Oncc thc application and &awing(s) arc complcrc, follow thc
instructions bclow:

SEND TEE FOLLOWING ITEMS TO TEE N)JOINING PROPERTY OWNERS:
cIRl tt't ti I'URN RICEIPT 1\,IAII - IS REOTIIREI)

l. A lcner strting you havc applicd for 8 CAMA perait and are roquired ro ooti$ thenr of your intcndcd
projcct. (Anached plcsse find an cxsDplc ofthis lcnrr)

2. A copy ofthc applicstion drawing(s) showing your projccr.

3. A copy ofthc complcrod application.

BRJNG THE FOLLOWING ITEMS TO YOUR LOCAT CAMA PERMIT OFFICER:

I. A $100.00 check payablc to Town of Kiry Hawk

2. Thc complcrcd, signcd ryplication.

3. Thc projccr dnwiag(s) showing yor propoccd devclopmcot.

4. Copics oftbc lcncIs mailed to rhe adjoining propcrty owncn.

5. Thc ccnificd mail rcccips tom thc post offrcc showing thst you havc mailed Oc lcncrs to adjoining
propcrty owncf,r.

6. AEC Noricc signcd by propcrty owner ifin Ocetn AEC.

7. Authorization form &om propeny owner ifcontactor apptyirog for pcrmit

8. A copy ofthc propcrty survcy (if applicable).

9. A copy of your Zoning Ccnificare and,/or lmprovemcnts Permit, for inslallatiotr of your saptic systcm (if
applicablc).

This process usually ta.kes approximately two (2) wecks frorD thc date lhat wc rEc€ivc your complete application. A
rcvicw period of 25 days is providcd by law and an additiooal 25-day pcriod can bc imposed wbcn such time is
rcccssary to complac the rcvicw of thc proposed projcct. Utrdcr thosc circumstanccs, you will bc notificd of rhe

leed.for an extendcd r€vicw pcnod. lf you have any qucstions about tbc Minor Pcrmit application, your projccr
drawing(s), or any olbcr aspcct of thc N. c. coastal Area MsDsgemcnt Act (CAMA), please contact the'Kinyxawt
CAMA Local Pcrmit Prognm Omce.



N.C. DIVISION OF COASTAL MANAGEMENT
ADJACENT RTPAR|AN PROPERTY OWNER NOTIF|CAT|ON (M|NOR pERMtT)

RTIFIED MAIL R RN STED or HAND DELI

Date

Name ofAdjacent Riparian Propeny Owner

Address

City, St.te Zip

To Whom It May Concem:

This correspondence is to noti$ you as a riparian propeny owner that I am applying for a CAMA Mhor perrnit to

on my propeny at

in County, which is adjaccnt to your propeny. A copy ofthe appticetion rnd project

drawing is rttacbed./enclosed for your review.

Ifyou have no objections to the proposed activity, please mark the appropriate stat€ment below and r€t111.n to me as soon
as possible. Ifno comrnents are received within l0 days ofreceipt oflhis notice, it will be considered that you have no
comments or objections regarding this project.

Ifyou have objections or comments, please mark the appropriale slatement below and send your correspondence to: (Rob
Testerman, Town of Kitry Hawk, PO Box 549, NC, 27949)

Ifyou have any questions about the project, please do not hesitate to contact me at my addrcss/number lisred below, or
contact Rob Testerm an a1252-261-3552, or by email at: rob.testermatr@kittyhawktown.net

Silcerely,

Properiy- Owner's Name Telephone Number

Address Ciry Srare Zip

_ I have no objection to rhe project described in this correspondence.
_ I have objection(s) to the project described in rhis correspnndence.

Adjacent Riparian Signature Date

Print or Type Name Telephone Number

Address City State Zip

Revised July 2027



CAMA Regulations require notic€ of proposed development to the Adjacrrt Riparion Prop€rty Owners (l5A NCAC
7J.0204(bX5)). Proof of actual notice (a sign-off by the owner on this form) or certificd mail return rcceipts (showing
delivery of notice) are noedd or any oth€r method which satisfies the t ocal Pennit Oflicer (LPO) rhat a good faith effort
has bcen made to provide notice.

The purpose ofthis notice is to make adjaccnt riparian properly owncr aware of the proposed development so that they
have an opportunity to provide comments (or potcntially object to) the proposcd development, and to give DCM or the
LPO an opportunity to consider these commentVobjections before a permit decision is made. "Permission" of adiacent
oroperty owners is not necessarilv required for DCM or the LPO to issue a permit. It is in the applicant's best interesl to
provide comprehensive and accu.ate notice so that any concems or objections can be resolved early in the permit review
process. In addition, if the adjacent riparian propefiy owner app€als the permit decision, insufficient notice could be a
basis for granting such an appeal.

Who is rn Adilcent Riprrirn Property Owner?

Whrt i3 Adjrcent? (Note: DCM reads this broadlv to ensure comment bv potentiallv impacted neiqhbors)
. A prop€rty that shares a boundary line with the site ofproposed developmcnt; AND
. A property that fronts a natural or marunade watcrbody that is con:rccted to cosstal waters and can support some

form ofnavigation, cvcn a kayak or canoe, including a common canal systcm or a manmade basin.
o Easement holders? Yes, if the easement could be impacted by the proposed development.
o Streets/Roads? Only ifthe street/road could be impacted by the proposed development. This might includc sll.e€t-

ends which might be used for parking and besch access.
r Holders of recognized submerged lands claimVshellfish franchises.

Revised luly 2021

TIPS FOR ADJACENT RIPARIAN OWNER NOTIFICATION

Wbrt is Riprrirn?
Do the boundaries ofthe adjacent property legally intersecl with the water at mean high tide? Ifthere is a question about
whcther an adjacent pmperty is considered "riparian," please reech out ro DCM Staff or the LPO- especially on thc
oceanfront beach where there may be undeveloped parcels on the beach or in the waler.

Who,/Whet is r Proper0 Owner?
For private individuals (or families), send notice to the address listed on thc tax card. tf the property is owned by an Inc.
or LLC, please s€nd notice to thc person listed as th€ rcgistcrcd agcnt on thc NC Secretsry of State's Corporations Lrok
Up site: https:/lwwu'.sosnc.eor'/search,linder"/corp. For Condominiums or neighborhoods with an owners' association
(HOA/POA), scnd notice to the association (which is usually a corporation, for which you send notic€ to ils rcgistered
agent).

Whrt ls Nodce, rnd how do I ensure ll is received?
. You can meet with your adjacent property owner, provide a description or drawing of the proposed development,

and ask them ro sign this form and r€tum it to DCM or the LPO; OR
o You can hand-deliver this form and a description or drawing, and ask your neighbor to retum it to DCM or the

LPO (consider providing them with a stamped envelope); OR
o You can mail this form by USPS Certified Mail, retum receipt requested (thc Grecn Card). Ifyou choose this

oplion, you musl provide cither the sign€d & rctumed grcen card OR track the ccrtificd mail packagc numbcr on
USPS.COV's online tracking system, and provide the tracking print-out as proofofdclivcry to DCM or thc LPO

Ifyou have any questions about this process, please reach out to the LPO, DCM Staffand DCM Legal Counsel and we
will work to answer your questions.



GEIIERALINFORMATION

I,1IND OWNER - MAILING ADI'RESS

Namc

Address

City Stale Zip_ Phone

Email

AUTIIORIZEDAGENT

Namc

Address

City State zip Phone

Email

LOCATION OF PROJECT: (Address, streel name and/or dircctions ro sitc; namc of thc adjaccnt wate6ody.)

DESCRIPTION OF PROJECT: (List all proposed consrudion and land disturbance.)

PROPOSED USE: Resideotial f] (Single-farnily I Multi-family [ ) Commercialrlndusrial ! orher I
COMPLETE EITHER O) OR (2) BELOW (Contoct your Loca! Pumit Oficcr ilyou are aot surc which AEC appltcs
lo yoat propcrty):

(l) ocEAI\ HAZIIRD AECs: TOTAL FLooR AR-EA OF PROPOSED STRUCTURE: _ squar€ fcsr (includes
air conditioncd living space, parking elevated &bove ground level, non-conditioncd sp""" elera-ted aborc ground level but
cxcluding nonJoad-bearing attic space)

SIZE OF LOT/PARCEL: square fcet _ acres

(2) CoASTAL SEORELI]YE AECs: SZE oF BLJILDING FoOTPRINTAND OTIIER TMPERVIOUS OR BT ILT
IIPON SIJRFACES: 

- 

square fecl (includes the area oflhe foundation ofall buildings, drivcways, covcrcd dccks,
concrctc or masonry Patios, etc. that arc within tbc opplicsble AEC. Atrach your calculations with the projecr drawing.)

srarE STORMwATER MANAGEMENT pERMIT: Is thc projecr located io an ares zubjed io a srsre
Stormwaler Managcmenl Pcrmit issucd by the NC Division of Encrgy, Mineral and Land Rcsourccs (DEMLR)?YES_ NO_
Ifycs, list the tottl built upon srca/impervious surface allowcd for your lot or parcet: squar€ feet.

I-[,cality

Ocean Hazard



; probate was in

STATEMENT OF OTtrNERSIIIP:
I, ihe undersigned an applicant for a CAMA minor development pcrmit, being either the owner ofproperty in an AEC or a

person authorized to act as an agent for purposes ofapplying for a CAMA minot development permit, certi! that the Person

listed as landowncr on lhis application has a significant interesl in the real property described thcrein. This interest can be

described as: (check one)

_an owner or record title, Title is vested in name of '
County Registry of Dceds

_an own€r by virtue of irheritance. Applicant is an heir to the estalc of

_if other interest, such as written contracl or leasc, explain below or use a separate sheet & anach lo this application

NOTIFICATION OF ADJACENT RIPARIAN PROPERTY O}YNERS:
I furthermore certi$, that the following persons are owners ofpropenies adjoining this property. I afirm that I have given

ACTUAL NOTICE to eacb of them conceming my iotent to develop this property and to apply for a CAMA permit.

(Narne) (Address)

(l)
(2)

(3)

(4)

ACIC{OWLEDGEMENTS:
I, the undersigned, acknowledge that the land owner is aware that the proposed development is planned for an area which

may be susceptibl€ to emsion and/or flooding. I acknowledge that the Local Pcrmit Officer has explained lo me the particu-

lar hazard problems associaled with this lol. This explanation was accompaded by recornmendalions conccming slabiliza-
tion and floodproofing techniques.

I furthemore certiry that I am autborized to grant, and do in fact grant, permission to Division of Coasla! Manag€ment stafi
the Local Permit Officer and their agents to enter on the aforcmentioned lands in connection with evaluating information
related to this permit application.

This the day of 

-,20 

-

Landowner or person authorized to act as his/her agent for purpose offiling a CAMA permit application

This applicotion includcs: general informotion (this lonn), a site drdwing as described on the back of this opplication, the

ownership slalemenl the Ocean Hazard AEC Notice where necessory, a checkfor $100.00 made payable to the locality, and
any idornation as may be provided orally by the applicant. The details olthe application as described by these sources are

incorpordred without rcferznce in any permit which moy be issued. Deviotion lrom these details will con*inle a violation of
any permit. Any person deteloping in an AEC y,ithout permit is subject to civil, criminal and administrative oclion.

oTEER PERMITS MAY BE REQUIRED: Thc acrivity you are planning may require permits other than the GAMA

minor devclopment permit, including, bul not limited lo: Drinling tiy'ater well, Septic Tank (or other sanilary waste

rrcagnenr sysrem), Building, Electrical, Plumbing, Heating and Air Conditioning, Insulation and Energy Conservarion, FIA

Certffication, Sand Dune, Sediment Control, Subdivision Approval, Mobile Home Part Approval, Highway Corurection, and

others. Check with your Local Pennit Officer for more information.

sce Deed Book 

- 

page 

- 

in the 

-

- 

- 

county.



Post Ofiice Box 549
101 Veterans Memorial Drive

Kitty Hawk, NC27949

Phone (252) 26t-3552
Fax (252) 261-7900

hawk.orq

AUTHORIZATION FOR APPLICATION OF PERMIT

Dale:

Name of Property Owner Applying for Permit:

Mailing address:

I certiry that I have authorized contractor), to act

on my behalf, for the purpose ofapplying and obtaining all CAMA permits necessary for the

proposed development of al my

property localed at

This certification is valid through

Property owner's signature

Print or type name

Telephone Number

1981



OCEAN HAZARD AEC NOTICE

Ocean Erodible Area lnlet Hazard AreaProject is in an:

Property Owner:

Property Address:

This noticc is inle-nded to make you, the applica[t, aware of the
special risks and conditions associated with development in this
area, which is subj€ct to natural hazards such a"s slorms, erosion
and currents. The rules of the Coastal Rcsourrcs Commission
rEquirc that you reccivc an AEC Hazard Notice and acknowledge
that notice in writing before a permit for devclopmeat can be
issued.

Thc Commission's rules on building standsrds, oceanriont
s€tback and duoe altcrations arc designed to minimiz€, bul not
eliminate, propmy loss from hazards. By granting permits, the
Coastal Rcsourccs Commission does not guaraotcc thc safcty of
the dcvclopment and assumes no liability for future damage to the
dcvelopmcat. Permi6 issued in the Ocean Hazard Area of
Environmcntal Coocem include the condition that stuctures be
relocaled or dismantled ifthey b€come imminently thrcatencd by
changes in shoreline configuratioo. Thc structu qs) must be
docarcd or dismanrled within two (2) years of becoming
imminently threatened, and in atry case upon its collapse or
subsidcnce.

The best available information, as acccptcd by the Coastal
Resourccs Commission, iodicatcs that thc annual long.tcrm
avcmge ocean erosion rate for thc area wherc your property is
located is 

- 

feet per year.

Thc ratc was cstablishcd by careful analysis of acrial photognphs
ofthc coastline taker over the past 50 yesrs.

Preferrcd oceanfront protection measurcs are beach nourishment
and rclocation of thrcatcned structurcs. Hard cmsion control
stsucures such as bulkheads, seawalls, rcvetments, groins, jenies
and breakwaters are prohibited. Terporary sand bags may be
authorized under ccrlain cotrditions.

Tte applicant must acknowledge this information and
requircmcnts by signing this trotice io the space belo'r.. Wirhout
thc propcr signaturc, thc 8pplication \tr ill not be completc.

SPEGIAL NOTE: This hazard notice is required for
developmeot in areas subject to sudden and massive storms and
erosion. Permits issued for dcvclopment in this arca cxpirc on
December 3l of the third year fotlowing the year in which the
permii was issued. Shortly beforc work begitrs on the project site,
the Local Permir Olficer must be conlacted to dctcrmine thc
vegetation line a[d s€tback distance at your sit€. If the prop€rty
has scen linle changc since fie time of permit issuance, and the
pmposed dcvclopmeBt can sdll meet thc setback requirEment, the
LPO will infonn you that you may begin wo*. Substantial
progrcss on thc prcject must be madc wilhin 60 days of this
setback detcrmination, or the sctback must be re-measured. Also,
the occurrence ofa majo, slprelin€ change as the result ofa storm
*'ithin the 60{ay pcriod will Dcccssitatc rc-mcasuremcnl of thc
sctback. It is importaot that you check with the LPO before rhc
pcrmit cxpires for official approval to continue fie work after tbc
permit has expircd. Gcnerally, if foundation pilings havc been
placcd atrd substantial progrcss is continuilg, pcrmit rcncwal can
bc au0orizcd. It is unlawful to contiDue work after permit
expiration.

For more informatiorr, contocl:

Rob Testerman

Local Pemit Ofticer

P.O. Box 549

Address

Kfty Hawk, NC 27949

Locality

252-261-3552

Phone Number

Prcpedy Owne f s S ig n ature Oale

Revised Octob€r 20'16

Date Lot Was Platted: 

-

Thc flood watcrs in a major stontr arc prcdictcd to bc about

- 

feet dcep in dris area.


