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CHECK LIST OF INFORMATION REQUIRED FOR RESIDENTIAL BUILDING PERMIT
· PAPERWORK REQUIRED TO RECEIVE PERMIT
· Permit application completed

· Contractor or Owner/Contractor Form completed and signed
· Kitty Hawk Guidelines Form signed
· Workers Compensation Form completed and signed
· LAND DISTURBANCE PERMIT OR EROSION & SEDIMENTATION CONTROL PLAN 

· Land Disturbance Permit – Required if

· On an undeveloped lot 

· Proposed ground disturbance is 5,500 square feet or less
· Cutting down trees (only on an undeveloped lot) 

· Erosion & Sedimentation Control Plan – Required if
· Proposed ground disturbance is greater than 5,500 square feet
· SITE PLAN
· Setbacks determined by square feet of heated/living space
· Parking – (1 space per 2 occupants authorized by Dare Co. septic improvement permit or 1 space per 600 sq. ft. of heated space, whichever is lesser.  Minimum 2 spaces)
· Special parking conditions apply in Beach Residential & Beach Commercial zones
· Maximum lot coverage – 30.0%
· WATER TAP (Town does not require copy of water tap)
· Water Department, 600 Mustian St., Kill Devil Hills, NC, Phone:  252-475-5990
· Water tap required by Health Department before a Septic Permit will be issued
· DARE COUNTY HEALTH DEPARTMENT AUTHORIZATION TO CONSTRUCT
· Environmental Health, 2601 N Croatan Hwy, Kill Devil Hills, NC, Phone:  252-475-5080
· Plans stamped by Health Department

· Copy of Improvement Permit
· PERMITS FROM CAMA OR ARMY CORPS OF ENGINEERS IF REQUIRED

· Army Corp of Engineers, Phone:  910-251-4555
· CAMA

· Minor Permits-LPO Officer/Kitty Hawk, Ben Alexander, Phone:  252-261-3552

· Major/General Permits-CAMA Office in Elizabeth City, NC, Phone: 252-264-3901

· BUILDING PLANS
· 2 Copies
· Must be to scale

· Engineering original seal if needed

· V Zone Certification by Engineer if structure located in VE Zone                                                                                                               

· SURETY BOND 

· Provide $5000 Surety Bond payable to the Town if job cost is $30,000 or more
· LIEN INFORMATION

· Copy of Lien Information to be submitted & posted on Property
· Online Information:  www.liensnc.com                                                                                               
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